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[image: ]PASTOR: REV. MARCUS S. MOSES
           RENTAL AGREEMENT FOR:
Dr. Alex J. Moses Sr. Family Life Center
824 S. 24TH STREET LOUISVILLE, KY 40211
(502) 618-0121
esbc2400@gmail.com


$2400Howardst
     BUILDING RENTAL CONTRACT
$300.00 NON-REFUNABLE DEPOSIT TO BE PAID WHEN CONTRACT IS SIGNED.
FULL BALANCE IS DUE ONE WEEK BEFORE THE DATE OF THE RENTAL

RENTER: [image: ] ADDRESS: [image: ] PHONE NUMBER: [image: ]
EVENT: [image: ] 
DATE & TIME: [image: ] 

 LESSOR (E.S.B.C.) WILL FURNISH TABLES (RECTANGLE) AND CHAIRS, RESTROOMS WILL BE SUPPLIED WITH SOAP, PAPER TOWELS AND TOILET PAPER, GARBAGE CANS & BAGS FOR THE TRASH.
RENTER (YOU) ARE TO FURNISH TABLE COVERINGS, PLATES, CUPS,
EATING UTENSILS, ETC. NOTHNG IS TO BE PLACED ON WALLS OR COLUMNS; KITCHEN MAY BE USED TO PREPARE TRAYS; NO SCRATCH COOKNG PERMITTED.

NO ALCOHOLIC BEVERAGES, NO DRUGS, NO FIREARMS, NO INDECENT BEHAVIOR, NO PROFANE LANGUAGE OR LOUD MUISC PERMITTED ON THE PREMISES BY RENTER OR THEIR GUESTS.




NO OPEN FLAMES OR CANDLE USE, NO SMOKING INSIDE THE BUILDING OR ON THE CHURCH CAMPUS TO INCLUDE PARKING LOTS. ABSOLUTELY NO EATING OR DRINKING IN OR AROUND WORSHIP CHAIRS. 
PLEASE REMIND GENTLEMEN TO REMOVE HATS WHILE INSIDE THE BUILDING. DUE TO CHURCH POLICY, WE DO NOT CONDONE SAME SEX ACTIVITES WITHIN THE FACILITY.

THE CHURCH WILL HAVE REPRESENTATIVES ON DUTY AT ALL TIMES. IF YOU NEED TO ACCESS THE BUILDING PRIOR TO YOUR EVENT TO DECORATE, ARRANGMENTS CAN BE MADE TO DO SO, 2 HOUR MAXIMUM.

ANY DAMAGES TO THE CHURCH PROPERTY OR EQUIPMENT WILL BE RENTERS FINANCIAL REPSONSIBILITY AND ADDRESSED WITH A CHURCH REPRESENTATIVE. A RENTAL CHECKLIST WALKTHROUGH WILL BE CONDUCTED BEFORE AND AFTER.
SETUP, BREAKDOWN AND REMOVAL OF ALL TRASH FROM DR. ALEX J. MOSES SR. FAMILY LIFE C ARE RENTERS’ RESPONSIBILITY, TRASH CANS AND DUMPSTER IS PROVIDED

BREAKDOWN SHOULD START 1 HOUR PRIOR TO THE ENDING OF EVENT RENTAL TIME. CHARGES WILL INCUR FOR STAYING PAST RENTED TIMEFRAME

Sound System, Backdrop, Funeral Programs, Memorial Videos, Monitors for PowerPoint or Presentations available at an additional cost,
BUT IT MUST BE DISCUSSED UPON SIGNING RENTAL CONTRACT.

Renter must establish a schedule with Lessor for any vendor set-up, deliveries and 
pick-ups. This includes caterer, rentals, florist, baker, photographer, entertainment equipment, etc.

Assumption of Risk and Waiver of Liability relating any injury to Renter or any of Renters vendors, invitees, including, but not limited to, natural disaster, personal injury, disability and death, illness, damage, loss, claim, liability, or expense, of any kind, that the Renter, Renter’s vendors, invitees may experience or incur in connection with the Renter’s booking of the Dr. Alex J. Moses Sr. Family Life Center and Church Property. Renter agrees to release, covenant not to sue, discharge, and hold harmless the Eastern Star Missionary Baptist Church or its Representatives including all liabilities, claims, actions, damages, costs or expenses of any kind arising out of or relating thereto.




Venue capacity is 256 guests seated, 465 guest total occupancy

* Smoking inside and on the Dr. Alex J. Moses Sr. Family Life Center property is prohibited.

* Tables and chairs are available for use and included in the rental.

* Ice Machine Available for use during event

* Guest WIFI password will be provided upon request 

* No glitter of any type is permitted to be used on site or in the venue.

* No lit or unlit candles may be used in any decorations; candles must be LED type.

* No Tape, Nails, and Staples are not allowed when placing decorations on walls

* The Renter/Event Coordinator is responsible for providing their own ladders, supplies and set up equipment.

* All trash must be removed from the building and taken with the caterer or renter
 (for your convenience a dumpster is outside of rear exit in the side parking lot)
any trash left after the caterer departs is the responsibility of the event coordinator. Remove all food and drink, refrigerators, microwaves and warming ovens and clean-up any spills and remove all rentals at the conclusion of the event. 

* All clean-up, breakdown and rental pick-up must be completed within one (1) hour of the
conclusion of the event

* Any décor/personal/rental items left at the venue must be taken by the Renter/Event Coordinator at the end of the evening – no items may be left at the venue overnight.

* The Renter/Event Coordinator is required to stay until the conclusion of the
event to survey the venue and grounds for any damages and 
proper clean-up/break-down before leaving the property. 






[bookmark: Blank_Page]
I hereby acknowledge that I have read and understand this contract                                     and foregoing terms and conditions, and I agree to the terms and conditions 
this ___________ day of ___________________________________, 20______.
You acknowledge the provisions outlined earlier in this contract by Eastern Star Missionary Baptist Church, understanding that this is a Church Facility and that I will adhere to Church Representatives throughout the rental period as well as my event guests. I agree to all detailed provisions and understand that they are binding and refusal to follow church rules will result in termination of contract/event and forfeiture of all payments made. No part of Rental Contract or Terms and Conditions may be altered without written agreement by both Renter and Eastern Star Missionary Baptist Church Representative, nor may it be transferred or sublet by the Renter. Full payment must be received no later than One (1) week prior to the scheduled event. Failure to submit full payment will result in cancellation. 
Renter’s event date will be reserved upon signature and receipt of this Contract and Terms and Conditions and receipt of the $300 non-refundable deposit.






(X)
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(SIGNATURE)
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(PRINTED NAME OF RENTER)
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(SIGNATURE OF LESSOR)



AMOUNT PAID: 	 CASHIER’S CHECK	
CASH	 CASHAPP	 MONEY ORDER	
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Eastern Star Baptist Church

If We Strive Together We Will Arrive Together
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